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[Tomowenne
0 3ammuTe, xpanenny, o0paboTke n nepeaatie NePCOHAIBLHBIX TAHHBIX
padornnicos MBOY «Cpeaunss 061eodpasoBaTeLHas WKo/a Ne 79

Hacrosnmiee lonoskenne paspaboraso B coorsereTniu co or. 24 Koncrutyiun PO
o1 12.12.1993r, (¢ H3MeHeHHsMH M IONONHeHHIMH ), [ paskianckuy kofekcom Pd
or 26.01.1996r. Ne 14-®3 (¢ wmaMeHenusMH 1 gonondeHussu), Tpyaoseim
KonexcoMm o1 30.12.2001r. No 197-D3. denepanbisivi sakonamy or 27.07.2006r.
No 149-03 «O6 undopMauny, HHGOPMALMOHHEIX TEXHOJIOIHAX H O 3alllMTe
wndopmattuuy, ot 27.07.2006r. Ne 152-03 «O mepconaibHBIX JaHILIX,
Hacroamee |lomoxenue pacrpocTpaHseTca HA BCeX COTPYAHHKOB, M BCE

paBOTHHKY JO/BKHE! ObITh O3HAKOMACHA! ¢ 3THM [lof0ieHeM MO/ POCITHCH,

1. Obmne nojoReHns
Li: [Mepconanstbie  AaHHple  paGoTHuka — HUGOPMAH, HeodxoauMan
paboToAATENIO B CHA3H C YCTaHOBIGHHEM TPYUOBBIX OTHOLEHHH H KAacalolascH
koukpernoro pabdoruuka, Ony BKIOYAIOT B cedA: ONO3ZHABATENBHBIC IAHHEIC
(OUO, nara u Mecto powneHus, Tpyaosas Ouorpadus paGorHHKa, (aKTEL
Guorpagum); NHUHBIE XAPAKIEPUCTHKH paboTHHKA (rpakIaHcTBO, HalmH4HE
HAV4HbLIX TPYIOB, W300peTeHHi W T.J0.)J. CBEJCHUA O cemeHHOM MOJ0IKEHHHN,
COCTARE COMBIT COLMA/IBHOM MOMOMEHHN; ¢y ieOHOM MNOJOMEHNH] HABLIKAX, O
duancosom  nonoxkeuun. K OpenocTaBnAeMbiM  [IEPCOHANBHEIM - JAHHKIM
pabOTHHKA OTHOCHTCH HH(OPMALML, CONSPHALLAACT B TPYMOBOH KHHWKE, B
CTPAXOBOM  CBUJIETELCTBE  I'OCYAAPCTBEHHOTO MCHCHOHHOTO  CTPaxOBaHIH,
uipopMaliis 06  06pa3OBAHHE,. KBATHQUKAUNK, WHOOPMALUA MEIHIITHCKOTO
xapaktepa; uhdopMauns B AOKYMEHTAX BOMHCKOTO y4eTa W B [Ipyrax
AOKYMEHTAX, KOTOPbIE COAEpIKaT JaHHble, HeoOX0IHMbIE PAbOTOAATENIO B CBA3H C
TPYIOREIMH OTHOLLICHHAMH,
J.2: OBpaboTka NEpCOHATBHBIX JAHHBIX PAOOTHHKA OCYIICCTBAACTCA B enix
obecricueH s CODNOMEHIIN 3aK0HOB H APYIMX HOPMATHBHO-TIPABOBLIX AKTOB.
L3 PaGoToaatess BIPABE [IPOBEPATE NEPCOHANBHLIC JaHHBIC PabOTHHKOB C
HeALI0 GlopMUPOBAHIA KAIAPOBOTO pe3epsa.
1.4. [Tpw npueme Ha paboty, 3aKAOYCHIN TPYLOBOro A0rOBOPA, 3ATOMICHHH
AHKETHBX A4HHBIX pafoTonaTenh He WMeEeT Npaso noayyats u o 0boOuaTh
HHQOPMALIHIO O PETHIHOZHBLX, TONHTHYECKHX U APYITX yO@KIeHHAX padoTHHKA.



53 Bee nepconanpubie ganHbie padoTHuka paboTODATENE MOIYHAeT TONBKO
OT HeTO ¢amMoro,

].6. PabSorosarens nonyuaet u obpabaTrBaeT MaHHEIE 0 HACTHON XM3HH
['.'IHEIDTI-:HICH TONLKO C ErO MUCEMEHHOT'O COTTTACHA.
1.7. Padotonarens coofuwaer paboTHUKY e, NPEONOJOKHTEILHEIE

HCTOYHHEH,  CMocobLl  HOMYVHEHUA  [EePCOHANBHBLIX  JaHHLIX,  X4PAKTEp
NEPCOHANBHBIX AAHHBLIX M NOCHEACTBHMA OTKa3a padoTHHKA JaTh NHCBMeHloe
COrJIACHE HA UX IOy IeHHe.

l.3, [lonyuars nepcoHanbibie janisie pabOTHHKOB Ha OCHOBAHMM 3aKOHA
MoryT:  uanorossie  oprausl, [lencuwonnpiit donn PO, doua coumansHoro
crpaxoBaduss  Pd,  degepansHas  uHcnexuws  Ttpyaa.  Menonsiosaune
NEPCOHMIBHEIX IAHHBIX PaOOTHHKA JOMYCTUMO TONLKO B COOTBETCTBHH ¢ LCIAMH,
OUpedeAnBLIMME UX toaydenue. [lepesaua nepcoHanbibiX AaHHbIX paboTHHKA
BOIMOJKHE TOMLKO C cornacus paboOTHHKA, €COH HHOe He [PeIycMOTPEeHO
3AKOHOIATENBCTROM.

1.9. Pabotonarens umeer mpaBo coOHpATh TEPCOHANBHYIO HH(OpMAaNHIO,
CONEP/KALLVIOCH B JOKYMEHTAX, MPeJOCTABIEHHLIX paboTHHKOM NpH nNpHeMe Ha
paboTy.

1.10. Patoromarens npou3BOAHT PACYET M BRIIIATY HAIOrOB 3a paboTHHKA
MYyTeM  YAepiKanus #MX U3 sapaborHoil mnatki, padoTonatenk MMEST MPaBo
cobupare npeayemorpetinole  Hanoropeiv  Komexkcom  P® cpengenus o
HalorofIaTenbiluKke,

i 1 Hannoe TTonoxkenne npejoTspallaeT HECAHKIIMOHUPOBAHHBIN JOCTYN K
HH(pOpMaUK, ¢¢ IPOTHROMPABHOC KONHPOBAHHUE, HCKMKEHHE, HCMONL30BAlNE
nperHaMepeHHOoro pacnpocTpaHeHHs HEIOCTOBEPHOH HHIPOPMATITH,
MCITONLIOBANME MHPOPMALMK B NPECTYNHBIX ¥ KOPBICTHLIX HEsX.

2. HD[}HH{}H APAHCHHA, HCTIONLIOBAHHA H NCPCIAH NMCPCOHATBHBIX JAHHBIX
padornnka

XF}&HEHHE NepeOHaIBHBIX JaHHBIX JOMMKHO HCEIHYATE HX YTPaTyYy HIH HX
HeTIpasHIsHOS HCTIONB30BAHNE,

2.1 Xpaneuue, Buiaya TPYJIOBLIX KHHKeK (JAyDIMKAThl TPYAOBLIX KHHMKEK);
APaHEHHS OHYHBIX Hex pE‘EﬁDT‘fII-TKDB ' HHEIX JOOKYMEHTOH, OTPaWarOIINX
NnepcoHallbHLIE JAaHHRIE I’?EAGU‘J‘HI 1K, BO3TArar1TCs Hi PYROBOARTENH,
AeIONPON3ROANTENS B paloTHHKOB OYXraaTepu (CMHCOK JHIL YTBEpKIAeTCs
NMPHKAIOM IO LIKO€).
2.2 [lepeconansaeie  nauHsie palOTHHKOB  BMECTe € HeOOXOAHMBIME
AORYMEHTaMHE  OCTaTCHE ¥ PREDT(},‘IETEHH HM  THLE. OTBeTCTBEHHOID 34
ohopMIeHHE HIPHEMA M XPAHEHHS JIMUHLIX jel corpyianukas, [lopsjok XxpaHeHHs
TPYIOBRIX KHHAKEK yeTaHoBned MHCTpYKUHEH 110 3a101HeHHIO TPYI0BbIX KHHAEK,
203, PaGorojarens obecneunsaeT XpaHeHWe [EPBHYHBIX  JIOKYMEHTOB.
CHSBAHHBIX ¢ 0DPAtOTKOH JOKYMEHTALIHN MO YHETY TPY/a, KaJpoB H ONIaThkl TPy aa
B Opranusatiig, B Oyxraarepuy xpaHatcs NOKYMEHTB! [0 yHeTY HCHOAL3OBaHHA
pabodero BpEMEHH M PACUETOR C NEPCOHANIOM M0 ollaTe Tpyia.



2.4, [pK nepejlaye NEPCoOHANEHBIX JA1HBIX paboTHHKA paboTONATENs HONMKeEn
cobmaaTs clelylomne TpeboBanns;

2.4.1. He coobmare nepconaneinie naHusie paboTHuKE Tpertheil cropone Gea
MHCBMEHHOIO  COrdcHd  padoTHHKA, 34 MCKIIOYEHHEM CIYYaes, KOrja 9To
HEOOXOINMO B HeNsX NPEAYNPEKASHNS YTPO3hl IKUIHH 0 310POBLIO paboTHUKA, a
TAKIKE B Cy9asX, YCTAHORIEHHEIX (PelepanbHbiM 3aK0OHOM.

2.4.2, He coobmars. nepconanehble nanusie palorHHKka B KOMMEDUECKHX
[enax 0e3 ero 1HCLMEHHOTO COrIacHs.
2.43. [Ipenyrnpeants null, NOMYIAIOUIMX NEPCOHATRHEE JaHHLe paboTHHKA,

0 TOM, YTO ITH JAiHBIE MOTYT GBITE HCNONLIOBAHB! THIIL B UENSX, I KOTOPEIX
OHH COOOUIEHDL, ¥ TPEOOBATH OT 3THX JIHIL NOATBEPKAEHNS TOIO, YTO 3TO MPABHIO
cobmogeno. Jluua, noaydammme nepcosansible JaHHbie paboTHHKA, 00A3aHbI
coBImOLATE pesknm CerpeTHoCTH (koH(uieHnnanbpaocTi). Jlanioe nooxkenne He
PACTIPOCTPAHACTES HA OOMEH IEPCOHANBHBIMHA AAHHEIMH PAbOTHHKOR B MOPATIKE,
YCTaHOBICHHOM (PelepaibHLIMH 3AKOHAMH;

2.4.4. Paspeluate HOCTYI K NEPCOHATBHBIM JMaHHbLIM pPabOTHHKOB TOILKO
CHCHHATBHO YIOTHOMOUEHHEIM JIHLAM, TPH 9TOM YKA3aHHBIC LA JO/KHE HMETh
MpaBo  MOJYHaTh TOJNBKO T¢ [EPCOHANBHBIE HaHHble pPaloTHHKE, KOTOpPhIE
HEODXOMMMEL U151 BRITIOJTHEHNS KOHKPETHRIX (QYHKIHI;

2.4.5, [lepenasats NEpPCOHANLILIE  AaHHBIE pabOTHHKA OPEACTABHTEIIM
pafoTHHKOB B8 nopsake, ycrasosrenHom TIC PO, u  orpanuunsar, a1y
HHPOPMALHIO TOTBKO TEMHM [EPCOHANBHBIMH AaHHBIMM pabOTHHKA, KOTOpEIE
HEOOXOIMMEI JIJ19 BLITONHEHHA YKA3aHHBIMM NIPeACTABHTEIIMI UX (yHKimil,

2.5. ITepepaua  nepconanbHbIX  JanubiXx  paloTHHKa B npejeax
OPraHH3aLNn:
2:5.1, Pabotomarens npejoctaBnger MHGOPMANMIO H HHLIE CBEIEHHS,

HEGE’XD,‘LHM}:IE AJEL TIPOBEPEKH TTPABHIBHOCTH HMCYHCIEHHS H YTUIATEL HANOTOB,
O0A3ATENLHBIX IUIATENEH B rOCYIAPCTBEHHAYH DIOIPKETHYIO CHCTEMY; JOKYMEHTH
O MaarekecnocobHOCTH: Cﬂﬂ,}.’ifﬁ'l”iﬂ @ YHHCIHEHHOCTH., COCTape [)EtﬁDTE}GLﬂHK.
3apaboTHON [IaTe M YCIOBMAX TPYAd, O HAMHGHH cBOOOAHBLIX pabounx mect;
AOKYMEHTH 00 Oniare HaJOrosB no TpebOBaHWKD OPraHoB BIACTH YOpPaBIEH,
IlpHHUDXPHHHTEJ’lEHle DPFEIHG‘EI, HOPHIKYCCKHX THI, HMEIQUINX Ha 3T0 HNpaBo,
258 [lpenocrapngemas uHGORPMALINA MOKET OBITE VCTHON MIIH MTHCBMEHHOI,
BO BTOPOM CIAYHAC — 3aBCPLHI MEYATEIO W MTOJATTHCAMH OnpencIeHHABIX TN

3. ObssannocTn padoTogATEAN NO XPAHEHNIO W 3AMINTE NEPCOHAILHLIX
AAHHBIX PaDOTHHKA

=il Paboronarens obecneyHBaeT 3alIHTY TEPCOHANBHBIX TaHHBIX paboTHHKA
OT HEIPAROMEPHOIO HMX HCIIONB30OBAHMSA WIM YTPaThl 3a CHET COOCTBEHHBIX
CPENCTR B MOPSJIKE, YCTAHOBIEHHOM (helepaThHEIM 3aKOHOM.
3.2, Pabotogarenr 3HakomuT paborimka MON  POCIHCH €O BCeMH
BHYTPCHHUMH TOKYMEHTaMH, KacaiomuMucs nmopsaka obpaboTku, nepenaun
MEPCOHAILHBLIX JaHibIX padOTHHKOB, 0 MpaBax ¥ obA3aHNOCTIX B ToH 001acTH.
3.3 Paboronarens obecrievnBaer JAOCTYN K [NEPCOHATBHBIM  JIAHHLIM
pabOTHHKA TONBKO YITOAHOMOYCHHBIM JTHLIAM.




< P Pykosoanrens saxpennser s [lpukase no Vupesaennio pacnpenenesue
obs3aHHOCTel 110 00paboTKe IepCoHaNbHbLIX AaHHBIX.

3.6. Banpenraerca ofpaborka HHGOPMALMKE B NPHCYTCTBHH HHBIX ML, KPOME
HMEIOLHX [PABO JIOCTYMA K TePCOHANbHBIM AalHBIM paboTHHKE. PykoBoguTels
XParIT JOKYMeHThI (TPY/I0BbIE KHIKKH B ceiide); pexoMentyercs npu oOpaborxke
HAHHBIX € [OMOUIBIO KOMIBKOTEPA 3aKphIBATh naposdem  Qaiabl, HMeOUINne
MEPCOHAIbHBIE LAHHBIE,

4. [Mpara paGoTHHKOB HA 3AHIHTY MEPCOHANLHLIX AHNBLIX

4.1, Cormacuo c1.89 TK PO paboTHHKH UMEIOT NpaBo Ha:

4.1.1. [omwyo undopmanmo o6 HX nepeoHANBHBLIX AaHHBIX 1 obpaboTke
ITHX JAHHBIX; _

4.1.2. Crofonnsii Oecniarublil AOCTY K CBOMM IEePCOHATIBHEIM ITAaHHEIM,

BEMOYAH OPARD 1A MONYHEHHE KONHH No00H 3anHc. comepmiaiueii nepeonaibbe
naHHBE pabOTHHKA, 38 HCKAIOUEHHEM CINYYAEB, 1PEYCMOTPEHHEIX (e lepalbHbIM
3AKOHOM!

4.1.3. OunpejenieHe  CBOHX  NpeACTABMTENCH I 3aIMTHL  CROHX
HEPCOHANLHBIX TaHHBIX;

4.14. AOCTYI K OTHOCAILMUMCH K HMM METHIIHCKHUM JAHHLIM ¢ TOMOIILE
MEIHIHHCKOTO CIEHANICTA 10 HX BLIOOpY;

4.1.5. Tpebopanue 00 WMCKTOYEHMH WM UCHPABISHHM HEREPHBIX WIIH
HEMOMHBIX TIEPCOHATIBHBIX [aHHBIX, a Takke JaHHbIX, obpaloTaHHeRIXx ¢
Hapymennem tpedosannii TK P®. Tlpn orkase paboromarens MCKIIOUWTL WK
HCTIPABHTE  NEPCONATLEHBIC TaHHbIE paboTHUKA OH MMEeT [paso 3assHTh B
MHCEMEHHOI (hopMme padoTOAATENO O CROEM HECOIIACHM € COOTBETCTBYHIIMM
ofocioBateM  Takoro Hecoriacus, [lepcoHanbHele  jaHubie  OIEHOMHOTO
Xapakrepa paDOTHHK HMEET NPABO JOMONHUTH 3asBACHHEM, BLIPAMKAIOUINM Ero
COOCTBEHHYIO TOUKY 3pEHUS;

4.1.6. Tpebopanne o0 n3pemennn paboTojarenemM BCeX JIHL, KOTOPBIM PAHHES
Gt COOBIIEHL! HEBEPHBIE WIH HENOIHLIC NMepCoHANBHBIE AaHHLIE paboTHMKA,
000 BCEX NPOHIBENEHHBIX B HHX HCKTHOYEHUSX, HCIPARICHUAX HITH AOMOITHEHHSNX;
4.1.7. Paborankn joikubl OBITE OIHAKOMICHL! 1104 POCTIHCH ¢ HACTOSIIM
[lonomermenm. C 370l 1ENBI0 B yYpeKASHUH opradusyercs u seferca AlypHan
03HAKOMIIEHHS PADOTHUKOB ¢ HacTosmmM [osoxennenm.

4.1.8. OGkanosanpe B cyx MOOBIX  HENPABOMEPHBIX  JEHCTBHI 1AM
Gesqeiicrsug paboronarens npu 00paboTke U 3alUMTE €ro NePCOHATBHEIX TaHHLIX,

5. OreercTBeHHOCTL paboTojares v NI, OCYIIECTBASIOINX paboTy ¢
NepCoONAILHLIMA JaHNBIMK

5:1 PaGorunk obszan:
» sHars Tepeuens cpenennii xorpuIeHIMANEHOIO Xapakrepa 8 MBOY COIII
Ne 79

5 XpaHuTtek B TAHHE HWIBECTHBIC eMy KOHOUICHUHANEHEIC CHENCHNHS,
HH(pOPMUPOBATE PYKOBOANTENS O (PAKTAX HAPYILICHHS TOPSAKA ofpatenus



¢ KOHMHACHIMATBHLIME  CBEACHIIMH, ©  CTABLIMX MY  H3BECTHLIM
HONBITRAX HECAHKIHONHPOBAHHOTO JOCTYIA K HH(OPMALHH;

- CODMONATE NPaBUIa TIOAB3OBAHHA AOKYMEHTAMH, NOPAZOK HX y4era M
xpanenus, obecneunparh B mpouecce paboTsl COXPaHHOCTE MHhopMalim,
COMEPIKALICHES B HUX OT HOCTOPOHIIX JIMLL

7 SHAKOMHUTRCA TONBKO € TeMM CaymeOHbIMU JOKYMEHTaMH, K KOTOPBLIM
NOJAYHEH JA0CTYI B CHITY HCIOIHEHHA CBOHX CaAVikeOnBIX obs3alHoCTeIt.

5.2 Jutia, BunoBHBIE B HapymicHHM HOPM, PEeryliMpylommux noavieHUe,
obpaboTKy I SAIHTY MEPCOHATRELIX  JaHHBIX  pa0oTHHKa,  Hecyr
AHCIHILIHIAPHYIO, aIMHHUCTPATHBHYIO, TPRKAGHCKO-IPABOBYIO HIN YIOIOBHYIO
OTBETCTECHHOCTD B COOTBETCTRHH C (DC1EPaTbH bIMH 3AKOHAMH,

= K corpyanuxy, OTBETCTBCHHOMY — 3a  XpaHenue  IepcoHaIbHON
Hripopmannn  paGotuukos, pafoTomatent BIPABE MNPHMEHHTLE OIHO M3
AUCIHINIMHAPHEIX  B3bICKaHMi, npegyeMorpennsx ¢r. 192 TK Pd. a mveumo:
JAMEUAHME,  BRITOBOP, yHOAbHeHHe, K MCUMIUIMHADHOW OTBETCTBEHHOCTH
IPHBACKAIOTESN TOILKO T€ pabOTHUKM, KOTOPbLIE MO YCIOBHAM CBOMX TPYAOBLIX
norosopos o0s3ausl cobnonaTs npasuia paGoTsi ¢ AepCoOHaNTBEHBIMU JaHHbIMM.
5.4, PaGotogarens Brpase pacropruyth TPY/IIOBOH JoroBop 1o  croeii
HITHIHATHES OPH pasriallieHdl oxXpangeMoii 3aK0HOM TaiTHbL, CTABUIEH HIBecTHON
PaboTHHEKY B CBA3H C UCMIOHEHHEM UM TPYIOBLIX 00s3aIHOCTeIl,




